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This document does not replace the APC regulations, which must also be read carefully 

by all candidates prior to registering for and writing the APC.   

Failure to have properly read, understood and complied with the regulations and these 

guidelines will be seen in a very serious light should a candidate’s actions during the APC 

be considered misconduct in terms of these regulations.  

All matters of misconduct are referred to SAICA’s Professional Conduct Committee and / 

or Disciplinary Committee. Upon reaching a decision, the outcome is referred back to the 

IPD Committee / APC Examco for a decision on the exam result (pass / fail or 

disqualification). 

The APC regulations should be read in conjunction with all the relevant SAICA policy and 

procedure documents including, but not limited to, the SAICA By-laws, the Code of 

Professional Conduct, the training regulations and the special concession policies and 

procedures. 
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PREAMBLE 

This document, prepared by The South African Institute of Chartered Accountants (SAICA), sets out 

guidelines for the November 2018 APC and is aimed at addressing frequently asked questions by 

exam candidates. The purpose of this document is to provide some guidelines on how to approach the 

APC, which SAICA hopes will dispel some of the myths surrounding SAICA's qualifying exams and 

reduce the (often unnecessary) stress from which many candidates suffer when preparing for and writing 

exams.  

 

All candidates are therefore encouraged to take the time to carefully read this document. 

 

These guidelines are also not intended to replace or override the extensive preparation you have already 

been through in the professional programme and should therefore be read in this light (please note use 

of terminology in this document may differ slightly to that used by your professional programme provider). 

The most important ingredients for success in this assessment are: 

• motivation,  

• ongoing and consistent preparation throughout the period leading up to the SAICA APC, 

• proper planning and organisation, 

• appropriate knowledge of the subject matter applied to the context and industry of the case study,  

• application of professional competence that has been developed through the training programme 
and professional programme, and 

• a positive approach. 
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Section A - Introduction 

What is the APC? 

The Assessment of Professional Competence (APC) is a multi-disciplinary case study and comprises 

the following parts as defined in the APC regulations: 

• the scenario (which is pre-released 5 days before the written portion of the assessment), 

• additional information (which is provided on the day of the assessment), and 

• the tasks (which are provided on the day of the assessment). 

What is the purpose of the APC? 

The APC is one of the elements used in determining whether a candidate has met the desired 

professional competence to enter the accounting profession as a fully qualified CA(SA) (the other way is 

through the assessments that take place in the training contract with the final signoff being provided when 

a training contract is discharged by the training officer). This particular assessment is designed to assess 

professional competence as you move towards becoming a recognised professional. 

The standard of the case study is pitched at the level of competence that candidates are expected to 

demonstrate at point of entry to the profession – i.e. after completion of all requirements relating to the 

academic programme, assessments (ITC and APC), the professional programme as well as completion 

of a SAICA registered training contract. This is the point at which you can become a SAICA member (and 

thereafter may call yourself a CA(SA)). The assessment will therefore assume that you are able to 

demonstrate the required level of competence (competencies and expected proficiency levels are set out 

in the Guidance to the SAICA competency framework) given the rigorous process you have already gone 

through up to this point. 

You are eligible to write the APC once you have: 

• Successfully completed the ITC; 

• Successfully completed a professional programme; and 

• After you have completed a minimum of 20 months** of a registered training contract (calculated 
up to the day before the writing of the assessment – 21 November 2018).  However, it will be up 
to you to decide whether you are actually ready to attempt the assessment of professional 
competence bearing in mind that you are assessed as if you have already completed your training 
contract (minimum of 36 months). The programme provider together with your relevant training 
office staff should help you make this decision.  
 

** If you are not certain whether you have obtained the 20 months, you should please contact 
SAICA (apc@saica.co.za) who can look at the training records and provide you with a 
confirmation as to whether you will meet the 20 month requirement or not.  There are 
unfortunately NO exceptions to this even if you are only 1 day short of the 20 months. 
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What will be assessed? 

The basis of the assessment is a multi-disciplinary case study, which encompasses assessing issues 

and problems that need to be solved in an integrated manner, representing tasks you are likely to be 

expected to do as an entry level CA(SA).  

Assessment takes place from the moment you receive the pre-release material because part of the 

competencies that are assessed include your ability to research a new industry as well as assessing your 

ability to be a lifelong learner as evidenced by researching the technical issues signalled through the 

triggers in the pre-release material (the scenario). This is also an opportunity to assess your ethical 

behaviour during this period. 

Providing the case study scenario five days before the assessment (being the pre-release period) is 

aimed at ensuring there is access to all candidates by providing an opportunity to prepare for the 

assessment - thereby promoting fairness given the diverse spread of training experience of candidates 

(different training contract electives). In general, one competence area will not be more prominent than 

the others.  

Bear in mind however that a particular APC may not assign the same emphasis on each of the different 

specific technical competence areas in a certain year. Due to the nature of a particular case study, some 

specific technical competence areas may not be assessed during a particular year. However, over a 

period of time the assessments will cover all specific technical competence areas.  

The implication is that you may be faced with an issue on which you are not familiar. This is why you 

receive the case study scenario before the written part of the APC. You could therefore consider working 

together with other current year APC candidates which will make it easier to research different aspects 

of the pre-release information on the case study. (NOTE: Consultation relating to the case study during 

the pre-release period may ONLY be with current year APC students) 

Competence areas that will be assessed in every assessment: 

� Specific technical competency: Accounting and external reporting; and 

� Pervasive competencies which includes behaviours, qualities and skills (Ethics, Personal 

attributes and Professional skills) 

Specific technical competence areas that will not necessarily be assessed every year, but will be 
assessed over a number of assessments: 

� Financial management 

� Taxation 

� Audit and assurance 

� Management decision making and control 

� Strategy, risk management and governance 

The APC relates more specifically to assessing professional competence, which entails a different level 

of application and skill (e.g. solving a complex consolidated question or number crunching) is more 

appropriate to an ITC question whereas the APC assessment is more focussed on how the information 

is used to make business decisions). You should be aware that, in contrast to the ITC, the technical level 

at which the tasks will be pitched will not be the most important consideration. Rather, the APC entails 

an increased degree of decision making, offering of advice, a higher level of application and a 

demonstration of higher order thinking skills. The APC simulates the completion of real life tasks expected 

of an entry level CA(SA). The aim is for you to contextualise and synthesise the information presented in 

both the pre-release and additional information provided on the day, as opposed to listing (or dumping) 

all possible factors you may have identified. 
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The APC balances assessing pervasive qualities and skills and the specific technical competence areas.   

To what extent do I need to relearn the technical knowledge I learnt for ITC? 

It is important to note that we do NOT expect you to relearn everything you learnt for ITC and it is for this 

reason that the pre-release information provides you with insight in terms of ‘triggers’ on what technical 

knowledge to update or relearn.  

The following is a specific extract from the SAICA policy on the setting of the APC: 

“The issue of how specific technical competence, already assessed in the ITC, will be covered in the 

APC will be as follows: 

•  Technical standards and legislation examinable in the ITC will be examined using the most recent 
version of the standard or legislation (e.g. If the revenue recognition standard has been updated 
and issued it will be examinable once issued, even if it has a future effective date). Triggers / 
signals will be provided in the case study scenario.  Interpretation as to how much revision will 
need to be undertaken will depend on the candidate’s current knowledge and the strength of the 
trigger provided in the case study scenario. 

•  Technical matters, not included in the ITC examinable pronouncements, but which have very 
similar principles to what is already covered through the ITC examinable pronouncements may 
be included PROVIDED a strong and specific trigger / signal is provide in the pre-release material 
(e.g. agriculture). In this case the trigger / signalling in the case study will direct the candidates to 
undertake preparation in respect of the relevant matter which is part of the life-long learning skills 
expected to be demonstrated by all CA(SA)s. 

•  Highly specialised technical topics will not be included (e.g. performing the valuation of mineral 
reserves and resources combined with a specific trigger indicating that this valuation has already 
been performed and is correct). “Negative” triggers / signals may be provided in this regard to 
prevent candidates from spending too much time on investigating specialised areas during the 
pre-release period. 

•  New technical matters that are topical may be included but only at a very high level (e.g. being 
able to provide an overview of principles of the updated BBBEE codes to a client based on the 
relevant and appropriate triggers / signals being provided in the case study scenario, or being 
able to identify issues in relation to BBBEE fronting). This would not require that a significant 
amount of time is spent understanding the details behind the relevant technical matter. 

•  Every effort will be made to keep the scenario as “real life” as possible. 
 

Clear triggers will be provided in the pre-release information to assist you in identifying the technical 

knowledge that should be re-visited in preparation for the APC.” 

** Please note that terminology used above may be slightly different to that used by your professional 

programme provider and that this has been dealt with in detail by your professional programme 

provider.  
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Section B - Before the assessment 

What is the pre-release information (scenario) and how will I access it? 

Pre-release information represents background information related to the scenario of the APC case 

study. 

The pre-release information (scenario) will be released five days before the assessment date. It is at 

this point that the assessment officially begins. 

This means that for the 2018 APC, the pre-release information will be made available to you on 16 

November 2018 as follows: 

• An email will be sent to the email account details linked to your SAICA profile*. This email will 

contain both the English and Afrikaans versions of the pre-release information. 

• Should you not have received the email by 08h00, you will also be able to download the pre-

release information from: 

o A SAICA URL which will be supplied to you via sms*, on the morning of 16 November 

2018; or 

o The Professional Programme Provider (PPP), where you obtained the pre-release for 

your PPP assessments.  

* Note that should your contact details (email and /or cell phone number) NOT be correct, you will 

NOT receive the above communication.  It is therefore critical that you know the details of your 

user login for your SAICA profile and that you keep this information up to date. 

Should you be unable to access the pre-release information, by means of any of the options stipulated 

above, contact the examinations department immediately on any of the following: 

Email:   apc@saica.co.za 

Telephone:   011 621 6701 

  011 621 6665 

011 621 6626 

Once the pre-release information has been released, SAICA will not entertain or respond to any queries 

about the pre-release information, including queries about perceived errors or omissions. 
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How should I use the pre-release information to assist me in my preparation for 

the APC? 

The APC pre-release scenario will contain signals or triggers which will help you to determine what 

preparation will need to be undertaken during the five-day pre-release period. The level and extent of 

research and studying you need to undertake during this period is a skill that you would have developed 

and practised during your professional programme, and you will need to apply your professional 

judgement in this regard.  

The triggers indicate the depth of knowledge you may be required to revise and should, at a minimum, 

be used to: 

• refresh or update your existing technical knowledge that you acquired through your university 

studies; 

• research current matters which may be general (e.g. economic, political or legislative) or industry 

specific information or any other factors that may have a direct or indirect impact on the economy or 

industry; and 

• perform detailed analyses. 

The scenario could also include “negative triggers”, where appropriate, to inform the depth of research 

and time you might need to spend on a particular trigger/topic/area.  Bear in mind that some triggers 

included in the pre-release and which you research in the pre-release period may not necessarily be 

asked in the tasks which are provided on the day of the written portion of the assessment, this refers to 

the “What will be assessed” described above.   

Who you may and may not consult with during the pre-release period? 

During the pre-release period (16 – 20 November 2018) research may be undertaken on your own or 

may ONLY include consultation with other APC 2018 candidates.  

Consultation with / assistance from all other persons is therefore not allowed.  

Although the above should be quite clear, we emphasise that this means that you may not engage in 

or discuss any matters ** related to the pre-release material of the case study with anyone other than 

current year APC candidates.   This includes, but not limited to: 

• the professional programme providers (using their platforms or access to their staff),  

• university lecturers,  

• professional staff in a training office/employer (including staff in the technical departments at your 

employer, librarians etc.),  

• other SAICA members,  

• other trainees at your employer who are not writing the exam, 

• family members (close or distant relations) who are CAs or who have detailed knowledge of the 

industry, 

• staff of entities operating in the same industry as that of the entity identified in the pre-released 

information,  

• the APC Examinations Committee or  

• the SAICA technical department. 

You may not pay for a consultation, lecture, or someone to prepare a ‘model’ answer or a guide for you.   

** this includes asking anyone at your employer to access confidential client information and information 

which is not available in the public domain or asking employer resources to conduct research on your 



9 
 

behalf.  You should also not make contact with any employees in companies based in the same industry 

as the case study is set in. 

You may have, at the employer’s discretion, access to certain employer resources such as the internet, 

information databases to access information which is available in the public domain and a physical work 

space. While making use of any resources you must bear in mind your ethical obligations in terms of the 

SAICA Code of Professional Conduct and By-laws. 

Candidates may make use any publicly available material, including the internet (i.e. existing internet 

discussion groups and blogs) and other similar facilities, in preparing for the assessment.  Only  

discussion groups with current year APC candidates may be created based on the case study 

information. Care should also be taken when information is shared electronically – it is the candidate’s 

responsibility to make sure information comes from a reliable source (i.e. is factually correct) 

The use of material that is not publically available is considered to be misconduct. 

You will be required to sign the ethics declaration, on the day of the written portion of the assessment, 

in which you confirm that you have abided by above and the APC regulations in this regard (i.e. you 

conducted yourself in an appropriate manner during the pre-release period). This declaration and the 

declaration you will sign at the end of the written assessment period requires you to declare that you 

have read and understood the entire set of APC regulations and you are therefore reminded how 

important it is to read these regulations before you arrive on the day of the APC. [Note: When registering 

for the APC, there are specific questions in which you indicate your agreement - these include having 

read and understood the entire APC regulations]. 

Any activity that is irregular or dishonest or is likely to give an unfair advantage to any candidate shall be 

considered to be misconduct and one of the consequences could be disqualification from this assessment 

(in the current year and in future years).  

Annexure 4 of the APC regulations refers specifically to unacceptable actions during pre-release period 

and includes an ethics quick test (included below) which should always be applied if you are unsure 

whether what you are doing meets these regulations or not.  We strongly advise that you carefully study 

this annexure.  

ETHICS QUICK TEST  
 
In any ethical situation which you have identified, ask yourself the following questions:  
 
1 Is it legal? (If the answer is no, it contravenes the Assessment of Professional Conduct regulations.) 
2 How will it look in the newspaper or on social media? In other words, how would you feel if your actions 

made the headlines?   
3 Are your proposed actions consistent with your own and / or the profession’s values? (If the answer is 

no, it breaches the fundamental principles of integrity, confidentiality and professional behaviour.) 
4 Is it fair to all? (If the answer is no, then you are obtaining an unfair advantage over other candidates 

which would not be appropriate.)  
5 Lastly, ask yourself how you would feel if you carried out the proposed action (e.g. worried about the 

possibility that someone could find out about it).  
 
The answers to these questions would go a long way towards identifying whether or not your proposed 
action is ethical. 

 

While SAICA cannot assist you with matters related to the content of the scenario during the pre-

release period, SAICA’s exam department can assist you by providing guidance on interpretation 

of the regulations or on any potential conflict of interest that may arise and if you are in any doubt 

you should contact SAICA immediately in this regard. 
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Section C - Day of the assessment 

What do I need to remember to bring with me to the assessment (checklist)? 

Be sure that you have everything that you need for the assessment period prior to 08h00.  After 08h45 

you will not be allowed to leave the candidate zone before 11h00 and then, only if you are finished 

with the assessment.  You will not be allowed re-entry, once you have left the candidate zone.  

Checklist of items (All candidates – E-writing & Manual): 

• Details of the assessment venue (address, map).  (Make an effort to determine week day traffic 

and distance, so you do not end up being late due to the above.  Work enough time into the 

morning to be there at 08:00)  

• Permitted texts and Research File (adhere to Section 79 ‘Access to information during the 

assessment’ in APC regulations) 

• Identity book / passport  

• Admission letter 

• Black / blue ball point pens (should you be required to write manually – i.e. you have opted to 

write manually OR your computer malfunctions on the day and you are required to switch over to 

manual writing)  

• Ruler  

• Calculator and spare batteries (adhere to Section 810 ‘Calculator policy’ in the APC regulations)  

• Food and drink (no alcohol allowed) 

• Your own form of keeping time (watch).  Please note that iWatches (Apple watches) or any other 

form of electronic device will not be allowed to be used for this purpose.  Invigilators will also not 

be announcing the time until 16h30 (30 minutes before end time)  

Additional checklist for E-writing candidates 

• Power cable (with A/C adaptor if applicable) 

• Ensure computer battery is fully charged prior to arriving at the venue 

• USB key (No external hard drives or SD cards allowed) 

• USB encryption instructions (issued by your employer – if applicable) 

• APC Username and password (To log into Software Secure) (This is provided to you by SAICA, 

after successful registration and receipt of admission letter)  

What are the important times? 

07h45 The doors to assessment rooms will be opened.  

08h00 Candidates to find seats and set up. You are advised to be in the assessment room no later 

than this time, and to use this time to organise yourself and your writing desk. 

 Ensure that you are in the correct venue (by finding your assessment number/username on your 

allocated desk).   

 Make sure all items not allowed on your person or at your desk are left behind in your car or in 

a bag which must be moved to the front, side or back of the assessment room. 

08h45 Candidates are required to be seated, ready to write. 

• Doors are closed and assessment regulations are read. 
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• If you arrive between 08h45 and 9h30, you will not be allowed to enter the assessment 

room until 09h30, and will not be given any additional time. At this point you will be 

provided with a written copy of the APC assessment room instructions to familiarise 

yourself with. 

09h00 The assessment starts (Additional information relating to the case study and the tasks will be 

handed out). 

09h30 Late arrival candidates will be allowed to enter the assessment room. 

11h00 Candidates that arrive at/after 11h00, will not be allowed access to the candidate zone and 

therefore will not be able to write the APC 2018. 

 From 11h00 up to 16h30, you will be permitted to leave the candidate zone, to go home if you 

have completed the assessment. 

16h30 You will not be permitted to leave the candidate zone, to go home, for the last 30 minutes (16h30 

– 17h00) of the assessment.   

17h00 APC comes to an end – all answer books/scripts must be handed in/submitted prior to leaving 

the venue. 

 Only once invigilators are comfortable with the collection process, may you leave the 

assessment room on formal instruction from the chief invigilator.  

How much time do I have to complete the assessment? 

The objective of the eight-hour time allowance is to simulate a working day (in this case under exam 

conditions!).  The case study and tasks are however designed to enable you to demonstrate your 

competence in approximately six (6) hours (this is just a guideline).  

We recommend, based on testing the assessment with our exam sitters and reviewers that you utilise 

about one hour of the allocated eight hours to read the additional information and tasks as well as start 

planning your written response. However, this will vary from person to person, depending on your reading 

speed and planning style. 

There is sufficient time to familiarise yourself with the additional information and tasks before you start 

writing. The aim is to provide you with sufficient time to display your knowledge, and to enable you to 

meet the following objectives:  

• To write lucidly and concisely and to present the information in a logical manner;  

• To present information in a form and tone appropriate to the needs of particular audience, as 

indicated in the tasks; 

• To analyse given situations, identify problem areas and propose appropriate solutions;  

• To demonstrate an awareness of the professional and ethical implications of given situations; and  

• To recognise and apply the interdisciplinary nature of the knowledge and skills required and utilise 

this knowledge of different subject areas in the solution of the real-life problems set out in the 

case study. 

The above are all key indicators of professional competence. 
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How much should I write in my written response? 

Bear in mind that it could reflect poorly on your overall competence assessment if you did not attempt 

any of the tasks. 

Due to there being no mark allocation, the following is one suggested approach to guide you in allocating 

your time in the assessment (this would have been covered in detail by the programme providers and 

there may be many other valid and appropriate approaches to managing your time in the APC): 

• Allocate time for each task (previously referred to as ‘required’) based on your 

professional judgement 

o Once you have read the tasks, estimate how much time it should take you and stick to this 

as best you can by:  

� Making sure that your total time does not exceed the total time allocated, including 

time for planning and reading at the start as well as reviewing your answer at the 

end. 

� If you start to exceed the time allocated for a particular task, rather return to the 

task once you have completed the rest of the tasks.  

• Plan the order of your answers 

o You need not answer the questions in the numerical sequence outlined in the case study 

itself. Consider answering the task you are most comfortable with first  

• Attempt to complete one task at a time instead of switching between tasks. 

o This kind of panic reaction wastes time and is likely to confuse you.  

Some tasks will provide some guidance as to the number of items to provide or how much information to 

provide in your response – in this case please adhere to this as any items detailed over and above this 

might not to be considered in the assessment process or reflect poorly on the competence assessment 

for that task. 

What will the examiners consider when reviewing my answer and in determining 

whether I am competent or not? 

The assessing of the APC is a significant change from the traditional marking approach, because 

candidate’s competence will be ‘evaluated’ (as opposed to being given specific marks) based on their 

overall submission.  It is important for you to be aware that writing too much (dumping) can result in your 

attempt being viewed in a poor light and possibly be assessed at a lower level of competence.   

The primary objective of the assessment process (which includes writing, evaluation - marking and 

adjudication) is to identify candidates who have not yet achieved sufficient professional competence for 

entry into the profession as a CA(SA). 

This assessment will be the same for all candidates and will not be adapted to the elective selected by 

candidates in their training contracts. This approach is fully consistent with the Competency Framework 

which identifies the competencies that all CAs(SA) should possess on entry to the profession. 

Take note that should you simply dump information without relating it to the case study, there is a grave 

danger that you will be assessed as ‘Not Competent’ (NC) on that task, as this illustrates a lack of a 

fundamental professional skill. 

The requirement for passing the APC will be that candidates should have demonstrated competence at 

the overall level with regard to the case study. 

The overall evaluation/assessment process consists of: 
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• The development of a consistent application of what a competent answer looks like for each of 

the tasks in the case study and at overall level, is determined through an extensive process 

between all amongst markers before any formal evaluation/assessment begins; (After each exam, 

SAICA publishes examples of each level of competence – Limited Competence, Competent and 

Highly Competent for each of the tasks in the case study, for candidates to use as a basis to get 

a sense of what represents these assessments for each of the tasks)  

• Each script is evaluated twice, individually and independently by two different markers. Thereafter 

they meet to discuss the paper and reach consensus (reconciliation process) at both the task 

level and, if possible, at the overall competence level.  

• Should markers not be able to reach consensus at the overall competence level, the script will go 

into arbitration process, where a senior marker will evaluate what both markers indicated with 

regard to the tasks and make a decision on the overall competence level. 

• Markers are monitored on a daily basis by team leaders and umpires, via an electronic marking 

tool.  In addition, they are required to mark a “consistency” script every day. This “consistency 

script” has been pre-marked by the senior markers and the outcomes from individual markers are 

evaluated against the levels of competence which have previously been assessed by senior 

markers, to evaluate. This is to ensure continued consistency amongst markers during the 

marking process.  

• Moderation of scripts are also conducted by the Team Leader (TL) and Umpire throughout the 

main evaluation process.  

• Regular meetings between team leaders and the overall umpire are also carried out during the 

evaluation process to also ensure consistency.  

In summary, the grading of your competence will be based on your demonstration of your thought 

processes that you have clearly committed to paper, in your written or typed responses. It includes 

assessing your ability to deal with problem solving, integration, complexity and application.  The 

pervasive skills (ethics, personal attributes and professional skills) are of particular importance in the 

APC. Specifically, communication skills (one of the professional skills) are specifically assessed in 

the APC. As in real life, it is possible that there is more than one approach to a technical answer and 

it is therefore really important that you set out the approach you have taken in your response in a 

clear and logical manner. 

What is the candidate zone? 

Because the assessment runs over an eight-hour period, the assessment venue will be divided into 

the following areas: 

• an area where the actual writing will take place (the assessment room); and 

• one or more break areas, which are specific areas where you may relax in between writing the 

assessment (and which includes the bathrooms).  

 

Together these areas form the candidate zone. 

All areas will be subject to security, with invigilators ensuring that candidates adhere to the rules, and in 

particular the following: 

• You may not talk or communicate with anyone in any form within the candidate zone; 

• You may not talk or communicate with anyone outside the candidate zone (e.g. via any electronic 

or other means). 
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• You may not take any material from the actual writing area (the assessment room), such as 

answer scripts, a handbook or material from your lever arch file, to the break area. You cannot 

sit in these areas, make notes and then take them back into the assessment room with you. 

You will be required to sign an ethics declaration, at the end of the assessment, in which you confirm 

that you have complied with these rules and the APC regulations in this regard.  

Any activity that is irregular or dishonest or likely to give an unfair advantage to any candidate shall be 

considered to be misconduct. Consequences of being identified of having undertaken anything that is 

considered misconduct will be that you will be subjected to a disciplinary process (through the PCC or 

DC).  If you are found guilty by the PCC or DC you will also be subjected to a review by the IPD Committee 

as to whether you should be disqualified from the APC (current and/or future dates).  

Smoking area(s) 

At some venues, smoking areas are not able to be incorporated within the candidate zone.  This is 

mainly due to the inability to adequately monitor candidates entering or leaving the candidate zone, 

should these be incorporated. 

There is no obligation or law to provide designated smoking areas and you therefore need to be prepared 

for the circumstance, that should we be unable to provide these facilities as part of the candidate zone, 

that smoking will be prohibited for the duration of the assessment. 

The regulations remain in place that specify, should you opt to leave the candidate zone for any reason 

(such as smoking) you will no longer have access into the candidate zone/assessment room until the end 

of the assessment (17h00).  

Prayer room(s) 

Should SAICA be unable to demarcate a prayer room(s) as part of the candidate zone (similar to the 

reasoning above) candidates will be advised to find a quiet spot within the candidate zone for this 

purpose. 

What is the position with regard to Electronic Devices? 

Electronic devices include, but are not limited to: 

• Cell/smart phones,  

• tablets,  

• iPods,  

• iWatches 

• Headphones (electronic) 

• mp3 players or  

• any other similar devices.  

No devices (other than those specified in section 11 of the APC regulations, permitted for E-writing 

candidates) capable of transmitting, storing or receiving information are permitted to be used during the 

entire assessment period.  

This means that such devices may not be kept on your person nor on your desk.  

Any such devices brought into the assessment venue must be put into your bag and stored in the front, 

side or back of the assessment room.  We recommend however that such devices are left at home or in 

your car. 
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Should you wish to block out noise during the assessment, only ear plugs will be accepted, no form of 

earphones will be allowed.  

Are there any specific requirements related to my answer (script)? 

Even though you might be a E-writer, please familiarise yourself with the Manual Writer information below, 

in preparation should you be required during the assessment to revert to manual writing.  

Manual Writing Candidates: 

Please note that attaching any part of your pre-prepared work to your manual answer book when you 
hand in your answer books will result in the following: 

• That document(s) will not be assessed by the markers; and 

• This is considered misconduct and you will be referred to the relevant committee as part of the 
disciplinary process. 

Ensure that you read the rules on the front cover of your answer book. 
 
Only official answer books will be collected and accepted as your response to the case study. You will 
be provided with ONE stapled book of 40 pages. Do not tear any pages out of this book. 
 
This means that you: 

• cannot do calculations or make notes on your own paper, and then hand it in, or 

• prepare calculations beforehand (such as an Excel spread sheet) and hand this in – in this case 

you will have to rewrite the appropriate answer in your answer book and hand the answer book 

in, or  

• hand in any pages that were prepared as part of the pre-release period.  

Write in ink/ball point pen. Do not write answers in pencil – it can be illegible.  

You may request additional writing paper by raising your hand. If additional writing paper is used, 

ensure your exam number is clearly indicated on each loose page and attach the page/s to the back of 

your answer book with the file lace provided.  

All additional writing paper, regardless of whether it has been used must be handed in.   

No answer book and/or additional paper requested, that is removed from the assessment room will be 

marked.  

Should you be tasked to perform calculations, show all supporting workings and interim calculations in 

the answer books to enable examiners to distinguish between errors of principle and calculation errors. 

Take note that should you simply dump information without relating it to the case study, there is a grave 

danger that you will be assessed as ‘Not Competent’ (NC) on that section or task, as this illustrates a 

lack of a fundamental professional skill. 

E-Writing Candidates: 

Ensure that you read the rules on the exam day instructions. 

You are required to upload the exam file on your desktop that contains your final exam files to the 
SAICA Securexam website (https://saica.securexam.com), using your log on details before you leave the 
assessment venue.   
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You may also not hand in any answer books along with your electronic file (Unless a technical error 

occurred during e-writing and you switched to manual writing) 

Should there be any calculations, show all supporting workings and interim calculations in the electronic 

answer books to enable examiners to distinguish between errors of principle and calculation errors. 

Even if it is not explicitly required, you should show workings and cross-reference them to your answer.  

(Formulas in Excel are NOT visible to markers) 

Why do I need to use the SAICA allocated exam number? 

SAICA takes all reasonable steps to ensure that candidates cannot be identified in any way to ensure 

that the objectivity of the marking and adjudication processes is compromised. To this end SAICA assigns 

an assessment number to each candidate.  

You will receive your assessment number with your admission letter.   

Manual writers - Your assessment/exam number will be provided to you in the form of a printed sticker 

and must be pasted on the top right-hand side of the cover of your answer book.  For completeness 

sake, write this number in the blocks in the top right-hand side of the first page and any additional paper 

requested during the assessment. 

E-writing candidates – your exam number will automatically be pre-populated on your answer book.  

Ensure that you log on using the User ID as reflected on your desk.  

Your name (or any reference that could identify you) must not appear anywhere on or in the 

answer scripts. If it does, this is considered as misconduct and you will be referred to the relevant 

committee as part of the disciplinary process. 

In the assessment the assessment number is the only form of identification that should appear on 

or in the answer script or on any of the material that is handed in for marking. 

If you need to use a name in the assessment (e.g. to end a letter or memo), use a fictitious name (APC 

Candidate, Mr. A. Nother, or the name of the individual in the case study required to prepare the 

document)  
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Section D - After the assessment? 

How does the honours roll work? 

An honours roll will be identified each year at the discretion of the APC Examco. The honours roll 

represents candidates who have performed exceptionally in the case study and who have shown insight 

in their submitted responses. 

The following factors will be taken into account: 

• All sections must have been answered;  

• Candidates must have achieved a minimum number of HCs at the section level (this number is 

to be determined based on the case study for the applicable year) 

• Such list will be further filtered based on other factors to be determined and agreed by the APC 

Examco in relation to each case study (this could include a combination of C and HC for the task 

and in some circumstances may include a BC on a very difficult section/task); and 

• Candidates may not have achieved any NA, NC or LC ratings in any of the sections. 

These scripts identified above, could be exposed to a third review. 

What do you get when the results are released?  

You will receive confirmation as to whether you passed the assessment. 

On the day the results are released this will be done: 

• Via search functionality* on the SAICA website; and 

• Via personal sms 

*The search functionality on the website require 2 or 3 fields to identify the candidate. The search 

functionality will no longer produce a list of all candidates the search criteria entered applies to. If the 

information does not match up 100%, no result will be displayed. This change was in alignment with the 

POPI act.  

In addition, on the SAICA website you will be able to access: 

• The official examiners’ general comments on the assessment.  

• Specimen Examples of LC, C and HC levels of competence for each of the tasks. 

What can you request if you fail? 

If you have not passed, the following is available in terms of Access to Information for APC. 

Access to an answer book and the level of competence by required task is granted in order to assist 

candidates who failed the APC to identify problem areas and to focus on these areas in their preparation 

for future assessments.  

Candidates should first request Level 1 and review their responses in conjunction with the examiners 

comments and specimen examples available on the SAICA website at link below to understand how the 

responses were assessed.  

(https://www.saica.co.za/LearnersStudents/Examinations/ExamInformation/PastExamPapers/Assessm

entofProfessionalCompetencePartII.aspx) 

NOTE: a Level 1 request must be first be made before a request for a Level 2 report can be 

entertained, requests for Level 1 and Level 2 can be done simultaneously for R3050.00 (incl VAT) 
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Level 1 – prescribed fee R230.00 (incl VAT) 

• a copy of your script plus the breakdown of the level of competence you achieved, by task  

Level 2 – prescribed fee R2850.00 (incl VAT) 

• a personalised comprehensive report on your script by task On receipt of your application for the 

Level 2 detailed report, an APC examiner will review and provide commentary, by task, on your 

response.  

Depending on the number of applications received and the timing of when the application is received, the 

Level 2 report could take up to two months after receipt of your application and prescribed fee.  

The two month delay is mainly attributed to the following: 

- SAICA will be marking and finalising ITC results up until the end of March 

- Reports cannot be directly pulled from the marking system 

- Senior Markers write the report, they would not have been involved in marking the candidate’s 

answer themselves and therefore need some time to read the answer and mark plan with 

comments before compiling a summary together with insightful comments on how to improve in 

specific areas in the detailed report for the candidate. This is NOT a remark or re-evaluation of 

the candidates answer.  

- Senior Markers are external to SAICA and we are therefore reliant on their availability and time 

to write these reports.  

- Reports are also subject to an internal review before being sent to the candidate. 

 

What happens if I am charged with misconduct? 
If someone reports in an affidavit to SAICA that they are aware of information that could constitute 

misconduct by you, SAICA is obliged to investigate the allegation and if SAICA believes there is sufficient 

evidence SAICA will issue you with a formal charge sheet. There are two legs to actions/omissions 

allegedly constituting misconduct. 

Part 1: 

Any alleged misconduct shall be referred to the Professional Conduct Committee and/or Disciplinary 

Committee as a complaint and will be dealt with in accordance with the provisions of the SAICA By-laws. 

These state that The Professional Conduct Committee or Disciplinary Committee (as the case may be) 

shall have all the powers set out in the By-laws to penalise any candidate found guilty of misconduct. 

Part 2: 

If you are found guilty of misconduct, SAICA (through the IPD Committee), acting upon the findings of 

the Professional Conduct Committee and/or Disciplinary Committee may disqualify you from the 

assessment for such period as SAICA may deem appropriate. 
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Section E - General tips and techniques for the APC 
 

We would like to share the following with you. NOTE – These are only guidelines and many of these 

aspects may already have been covered in significantly more detail by the professional 

programme providers. 

Layout and presentation  

Part of the pervasive skills is the ability to communicateion well and present your work in a suitable format. 
Therefore, you should take the time to plan the layout of your answers, before committing thought to 
paper.  

• Study and practise layouts 

• Budget time for planning: Make a rough outline to assist you with organising your answer, and 

don’t waste time on rephrasing the question and repeating information.  

• Respond directly to ALL of the requirements. 

• Use headings and subheadings to group common points and use one idea per sentence. 

However, make sure that your point comes across.  

• Use cross-references: If you need to add to a question in a different place, clearly state the task 

number and the part to which it refers. Also add a reference at the end of the original part of the 

answer (e.g. ‘continued on p. 2/two pages further on ...’).  

• Read the information: The information not only provides the detail that should flesh out the 

answer, but may provide clues to the answer.  

Written communication skills  

• Be complete: Ensure that the answer is a full statement of your knowledge and demonstrate 

that you know the facts and also understand them.  

• Be concise and specific: Guard against dumping theory, vague answers and contradictions.  

• Do not use abbreviations: Only use appropriate, recognised and well-known abbreviations (those 

found in a dictionary), and avoid sms style of communication at all times. 

Answer the question  

• Use the information that has been given to you: Relate your comments to the scenario (pre-

release as well as the additional information you receive on the day. 

• Respond to the requirements and key terms: Use the wording of the requirements as a 

guideline for your answer – if the task requires a broad outline or executive summary, don’t give 

details, and vice versa.  

• Adhere to the structure required by the task: If a letter is requested the answer should be in 

the form of a letter; don’t provide written statements where calculations are required; etc.  

Recommendations and interpretations  

• Take a stand: When a task asks for a recommendation, give it, and support your 

recommendation with reasons. Don’t give all the alternatives.  

• Be relevant and consistent: It is not only the direction of the recommendation (i.e. to do or not 

to do something) that is important, but whether it is relevant to the actual case and whether it is 

consistent with your arguments.  

• Be realistic: Do not ignore the information given in the question – base your answer on it.  
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• Respond to the task: For example, if you are asked to draft an email, keep it brief as you would 

do in ‘real life’. If you are asked to explain an accounting concept to a non-accountant, explain 

this in layman’s terms. Do not dump theory. 

Workings 

• Do not make unsubstantiated assumptions: Don’t omit facts and important points because 

you think they should be obvious to the markers.  

• Provide workings: Support your answers with legible and properly labelled calculations. These 

could be considered, even if your final answer/conclusion is incorrect.  

Eliminate careless mistakes  

You are likely to receive a ‘Not Competent’ evaluation for a particular part of the answer if your answer 

displays a lack of understanding of a fundamental concept or principle. For example, you could be 

penalised for including depreciation in a cash flow forecast.  

If you recommend an action that is clearly unethical, it will be graded as ‘Not Competent’.  

• Review your work: Take time at the end for review and checking.  

• Check your calculations: Without recalculating, just check whether your figures are within 

realistic limits.  

Irrelevance  

• Be selective: Do not include everything you know about a particular topic if it is not required.  

• Avoid repetition  

• Don't use a shotgun approach: Don’t write down everything you know about a subject without 

relating it to the facts of the situation, and to the requirements. If you do, this is likely to count 

against you. Remember, we are attempting to simulate ‘real life’ by asking you to perform tasks. 

Dumping theory is not completing a task, it is just irritating the respondent (or marker in this case). 

Handwriting  

• Write legibly: Do not use a pencil or a pen that uses light ink – this makes your answers more 

difficult to read.  If it cannot be read, it cannot be evaluated or considered. 

• Space out your work: Leave adequate space between words, sentences and paragraphs.  

Ensure that you use both sides of the page in answer books.  

  

 


